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KIRINYAGA CENTRAL NG-CDF

KIRINYAGA CENTRAL NG-CDF

P.0.BOX, 753-10300
KERUGOYA.

Telephone:
Email: cdfkirinyagacentral@gmail.com

When replying please quote;

PREQUALIFICATION OF SUPPLIERS FOR SUPPLY OF GOODS, WORKS AND
SERVICES FOR THE FINANCIAL YEARS 2023/2024-2024/2025

KIRINYAGA CENTRAL NG-CDF
P.O BOX 753-10300

KERUGOYA

To be completed by the Tenderer. Indicate the following information.

1. Category No. : KNG-CDF /PQ/01/2023-2025
2. Item Description : Supply and delivery of office stationery

3. Closing Date : 16" June 2023 at 10.00 A.M.
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INVITATION TO PRE-QUALIFICATION NOTICE

The Kirinyaga Central NG-CDF Committee invites applications from interested eligible bidders for pre-
qualification, for the Financial years 2023/2024 & 2024/2025.

Pre-qualification NO.

Tender Name

Target
group

CATEGORY OF GOODS/ WORKS

KNG-CDF /PQ/01/2023-2025

Supply and delivery of office stationery

Reserved For

AGPO
KNG-CDF /PQ/02/2023-2025 | Supply and delivery of computers, laptops, UPS, printers, | Reserved For
photocopiers and scanners & their accessories AGPO
KNG-CDF /PQ/03/2023-2025 | Supply and delivery of hardware, building and Open

construction, plumbing, road maintenance, welding and
masonry equipment, tools, materials and items

KNG-CDF /PQ/04/2023-2025

Supply and delivery of cleaning materials and detergents

Reserved For

AGPO
KNG-CDF /PQ/05/2023-2025 | Supply & delivery of tree seedlings, dry manure, Reserved For
polytubes and polythene bags AGPO
KNG-CDF /PQ/06/2023-2025 | Supply of sports equipment and sports uniforms Open
KNG-CDF /PQ/07/2023-2025 | Provision of Internet and support services Open
KNG-CDF /PQ/08/2023-2025 | Provision of Security services(security guards) Open
KNG-CDF /PQ/09/2023-2025 | Provision for hire of transport, Taxi services Open
KNG-CDF /PQ/10/2023-2025 | Provision of networking(LAN & WAN)), software Open
installation and development, and configuration services
KNG-CDF /PQ/11/2023-2025 | Provision of repair and maintenance of office furniture & | Open
equipment.
KNG-CDF /PQ/12/2023-2025 | Provision of servicing of server, computers, laptops, Open
printers and office equipment
KNG-CDF /PQ/13/2023-2025 | Contractors for drilling, equipping boreholes, shallow Open
wells, irrigation, sewerage works and plumbing works
KNG-CDF /PQ/14/2023-2025 | Contractors for building, Maintenance and Renovation of | Open

GOK houses (Must be registered with relevant bodies’ i.e.
NCA/ public works)

KNG-CDF /PQ/15/2023-2025

Contractors for minor construction works, including office

Reserved For

portioning, repairs and renovations AGPO
KNG-CDF /PQ/16/2023-2025 | Provision for legal services Open
KNG-CDF /PQ/17/2023-2025 | Provision for consultancy services (Preparation of Open
strategic plan)
KNG-CDF /PQ/18/2023-2025 | Supply and Erection of tents, chairs, tables and tent Open

decorations

Prequalification Documents can be obtained from Kirinyaga Central NG-CDF office from 2" June 2023 upon
payment of a non-refundable Kshs 1000 in Kirinyaga Central NG-CDF bank account at cooperative bank as
follows:

¢ Kirinyaga Central ng-cdf-01120034956700



Or downloaded from Kirinyaga Central NG-CDF website www.kirinyagacentralcdf.org free of charge.
Instructions and mandatory requirements are contained in the prequalification document. Applicants shall be
checking the website for any updates or addendum.

Completed Prequalification documents should be dropped in the Kirinyaga central NG-CDF tender box located at
the Kerugoya town (NG-CDF Building within Kerugoya chief’s compound and should be in plain sealed envelope,
clearly marked with Category name, Reference number and addressed to:

FUND ACCOUNT MANAGER,
KIRINYAGA CENTRAL NG-CDF,
P.O BOX 753-10300.

KERUGOYA

So as to be received on or before 16™ June 2023 AT 10.00 A.M. Opening of the applications/bids will take place
immediately thereafter at the Kirinyaga Central NG-CDF board room-Kerugoya in presence of bidders or their
representatives who choose to attend.

Women, Youth and persons living with disabilities shall attach their AGPO certificates.

Fund account manager
KIRINYAGA CENTRAL NG-CDFE



http://www.kirinyagacentralcdf.org/

PREQUALIFICATION INSTRUCTIONS

1.1 Introduction: The Kirinyaga Central NG-CDF committee would like to invite interested
candidates who must qualify by meeting the set criteria as provided, to supply and deliver or
provision of goods, works and services to the NG-CDF Kirinyaga Central.

1.2 Prequalification Objective: The main objective is to supply and deliver assorted items
and also provide works services under relevant tenders/quotations to the Kirinyaga Central
NG-CDF as and when required during the period ending 30" June, 2025.

1.3 Invitation of Prequalification Suppliers registered with Registrar of Companies under
the Laws of Kenya in respective merchandise or services are invited to submit their
prequalification documents to the fund account manager, Kirinyaga Central NG-CDF so
that they may be registered for submission of tenders. Tender Documents are available FREE
OF CHARGE from the Kirinyaga Central NG-CDF website link www.kirinyagacentralcdf.org
or upon payment of a non-refundable Kshs 1,000 at Kirinyaga central NG-CDF bank account and
production of the deposit slip at Kirinyaga Central NG-CDF office. A single application is required
per category. Those willing to be considered for prequalification in more than one category
should submit separate applications per category.

1.4 Experience: Prospective suppliers and contractors must have carried out successful
supply and delivery of similar items/services to Government institutions of similar size and
complexity. Potential suppliers/contractors must demonstrate the willingness and
commitment to meet the prequalification criteria. Special groups comprising youth, women
and persons with disability (AGPQO) who are dully registered with the Directorate of Public
Procurement at the National Treasury are encouraged to apply and will be given preference.
1.5 Prequalification Document: This document includes questionnaire forms and documents
required of prospective suppliers.

1.6 In order to be considered for prequalification, prospective suppliers must submit all the
information herein requested.

1.7 Submission and Receipt of Pre-qualification Documents: One copy of the completed
prequalification data and other requested information shall be submitted to reach the
Kirinyaga Central NG-CDF on or before 16" June 2023 at 10.00 a.m. Applicants shall submit
the completed pre-qualification documents in plain sealed envelopes clearly marked with the
relevant category number and description only and addressed to:

FUND ACCOUNT MANAGER
KIRINYAGA CENTRAL NG-CDF
P. O. Box 753-10300
KERUGOYA

Not later than 16" June, 2023 at 10.00 a.m. (local time)

1.8 Questions Arising from Documents: Questions that may arise from the prequalification
documents should be directed to the Fund account manager, Kirinyaga Central NG-CDF.
1.9 Invitation to Tenders/Quotations: Bidding documents (Tender/Quotations) will be
made available only to those bidders whose qualifications are accepted by the Kirinyaga
Central NG-CDF committee after scoring 70 points and above soon after the completion of
the prequalification process.



BRIEF CONTRACT REGULATIONS/GUIDELINES

2.1 Taxes on Imported Materials: The Supplier will have to pay all taxes payable as
applicable for all materials to be supplied.

2.2 Customs Clearance: The contractors shall be responsible for custom clearance of their
imported goods and materials.

2.3 Contract Price: The contract shall be of unit price type or cumulative of computed unit
price and quantities required. Prices quoted should be inclusive of all taxes and delivery
charges.

2.4 Payments: All local purchase orders shall be on credit of a minimum of thirty (30) days

or as may be stipulated in the Contract Agreement.

2.5 Overseas Purchase: All overseas purchase shall be by Irrevocable Letter of Credit (ILC)
or as it may be stipulated in the Contract Agreement.



PREQUALIFICATION DATA INSTRUCTIONS
3.1 Prequalification data forms
3.1.1 The attached questionnaire forms PQ-1, PQ-2, PQ-3, PQ-4, PQ-5, PQ-6, PQ-7 and PQ-
8 are to be completed by prospective suppliers/contractors who wish to be registered for
submission of tender for the specified category.
3.1.2 The registered application forms which are not filled out completely and submitted in
the prescribed manner will not be considered. All the documents that form part of the proposal
must be written in English and in ink.
3.2 Qualification
3.2.1 It is understood and agreed that the prequalification data on prospective bidders is to be
used by Kirinyaga NG-CDF Committee in determining, according to its sole judgment and
discretion, the qualifications of prospective bidders to perform in respect to the Tender
Category as described by the client.
3.2.2 Prospective bidders will not be considered qualified unless in the judgment of Kirinyaga
NG-CDF Committee they possess capability, experience, qualified personnel available and
suitability of equipment and net current assets or working capital sufficient to satisfactorily
execute the contract for goods, work and services.
3.3 Essential Criteria for Prequalification
3.3.1 Experience: Prospective bidders shall have experience in the supply of goods, works
services and allied items. The potential supplier/contractor should show competence,
willingness and capacity to service the contract at short notice.
3.3.2 Personnel: The names and pertinent information and CV of the key personnel for

individual or group to execute the contract must be indicated in form PQ-3.

3.3.3 Financial Condition: The Supplier’s financial condition will be determined by latest
financial statement submitted with the prequalification documents as well as letters of
reference from their bankers regarding suppliers/contractors credit position. Potential
suppliers/contractors will be registered on the satisfactory information given.

3.3.4 Special consideration will be given to the financial resources available as working
capital, taking into account the amount of uncompleted orders on contract and now in progress
data on Form PQ-4. However, potential bidders should provide evidence of financial
capability to execute the contract.

3.3.5 Past Performance Past performance will be given due consideration in registering
bidders. Letter of reference and or copies of order/contracts from past customers should be
included in Form PQ-6



3.4 Statement: Application must include a sworn statement Form PQ-8 by the Tenderer

ensuring the accuracy of the information given.

3.5 Withdrawal of Prequalification Should be done when a condition arise between the time
the firm is registered to bid and the bid opening date which in the opinion of the
client/Kirinyaga Central NG-CDF could substantially change the performance and
qualification of the bidder or his ability to perform such as but not limited to bankruptcy,
change in ownership or new commitments, the Kirinyaga NG-CDF Committee reserves the
right to reject the tender from such a bidder even though he was initially registered.

3.6 The firm must have a fixed Business Premise and must be registered in Kenya, with
Certificate of Prequalification/Incorporation/Memorandum and Article of Association, copies
of which must be attached.

3.7 The firm must show proof that it has paid all its statutory obligations and have current Tax

Compliance Certificate which is mandatory

3.8 Pre-qualification Criteria

Required information Score Form Type Points
1. Prequalification Documentation (MANDATORY) PQ-1 18
2. Pre-qualification Data PQ-2 6
3. Supervisory Personnel PQ-3 6
4. Financial Position PQ-4 20
5. Confidential Questionnaire PQ-5 20
6. Past Experience PQ-6 15
7. Litigation History PQ-7 5
8. Sworn Statement PQ-8 10
TOTAL 100

NB: The Qualification Mark SHALL be 70 points and over.



FORM PQ-1 PREQUALIFICATION DOCUMENTS

2.11 Prequalification Criteria

1. Mandatory Requirement

Mandatory Requirement Y/N

a A copy of certificate of Registration /incorporation certificate
b A copy of valid tax compliance certificate

A copy of PIN certificate/ VAT certificate
d A copy of current year business Permit
e Proof of registration with relevant body/institution where

applicable
f Proof registration certificate under procurement preference

& reservation group where applicable

Y — RESPONSIVE; N- NON -RESPONSIVE




FORM PQ-2 -DATA PREQUALIFICATION OF SUPPLIERS APPLICATION FORM

L (Name of Company/Firm)
hereby apply for prequalification as Supplier of............ooii i
............................ (Item Description) ............cccceviiiiiiiiiiiiiiieeeeeeeeneene.. .. ..(Category No.)

N5 (S
Name Of DUIIAING ... e ettt et aeeaens
ROOM/OTIICE INO. .t e e e e
LT N O . . e
TRlEPRONE NNOS. L.ttt e et et e et et e e e
Full Name of applicant ...........oiiiiuiiiiii e e e e e
Other branches L0CAtIoN ......... ..o e
Organization & Business Information

Management Personnel ........ ...
Chief EXECULIVE ...ttt e e e e e

N TT02 (<1 72 oy O
GenNETal Manager ...ttt ettt et e e e e e

TTCASUTET .. eee ettt et e e e e e e e e e

Partnership (if applicable)

Names of Partners

2. Business founded or inCOTPOrated ..........c.ovuiiiniitiiti i
3. Under present Mmanagement SINCE .......o.uiertentinteetenteteententeateateateaeeeeaneeeenneaanenne s
4. Net worth equivalent KSh..... ...

5. Bank reference and address .. ....ooeeee e,
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6. Bonding company reference and address ...........cooiiiiiiiiiiiiii e

7. Enclose copy of organization chart of the firm indicating the main fields of activities

8. State any technological innovations or specific attributes which distinguish you from your

L707001 0713170 -

9. Indicate terms OF trade/SAlE. ... ... e e e e,

11



PQ-3 SUPERVISORY PERSONNEL

(Attach copies of certificates of key personnel in the organization)

12



PQ-4 - FINANCIAL POSITION AND TERMS OF TRADE

(1) Attach a copy of firm’s two certified financial statements giving summary of assets and current

liabilities/or any other financial support.

(2) Attach letters of reference from the bankers regarding supplier’s credit position.

13



FORM PQ-5: CONFIDENTIAL BUSINESS QUESTIONNAIRE

You are requested to give the particulars indicated in Part | and either Part 2 (a), 2 (b) or 2 (c)
Whichever applies to your type of business.
You are advised that it is a serious offence to give false information on this form Part

I- General:
BUSINESS INAIME ...t e e e e e e
LoCation Of DUSINESS PIEIMISES. . .. uttetentttt et ettt et et et et et e et eee et ete et etenaeeneaeensenns
50 0 T PP
SHIEEL/ROAA. ..ot

NALULE OF DUSIIIESS . .+« ettt ettt e e e e e e e e e e e e e e e e e
Current Trade LiCenSe NO. ...ttt e e e e e e e
EXPIING date. ... oot

Maximum value of business which you can handle at any one time: Ksh........................c.

Part 2 (a) — Sole Proprietor

Your name 10 TULL. . ... e

NAONAIIEY . .ottt e

(101033170 0 5 .1 U

FCIZeNShIp details. . .....o.oi e

14



Part 2 (b) Partnership

Given details of partners as follows:

Name Nationality Citizenship details Shares

e
Part 2 (c) — Registered Company:

Private or Public

State the nominal and issued capital of company-
Nominal KE£...................
Issued KE....ooooiiiii

Given details of all directors as follows:-
Name Nationality Citizenship Details Shares

*if Kenya Citizen, indicate under “Citizenship Details” whether by Birth, Naturalization or
Prequalification.

15



FORM PQ-6: PAST EXPERIENCE

NAMES OF THE APPLICANTS CLIENTS IN THE LAST TWO YEARS NAMES OF
OTHER CLIENTS AND VALUES OF CONTRACT/ORDERS

1. Name of 1st Client (organization)

I.  Name of Client (OrganiZation)..........c.ueutirintent ettt ettt et et eareareseraineanss

iii.  Name of Contact Person at the client (organization) ................ccooveiiiiiiiiiiiiiiininanennn..
IV.  Telephone No. Of CHENt. ......o.iiitii i e e e
V. Value Of CONIaCT. ...ttt e et e e e e e e e e eaaeeees
Vi.  Duration of Contract (date) ...........ceovriiriintiit it e e e

(Attach documental evidence of existence of contract)

2. Name of 2nd Client (organization)

i.  Name of Client (organization)
ii.  Address of Client (OTganiZation) .............eiuiirint ittt ettt et e et e eaeereeeneaeees

iii.  Name of Contact Person at the client (organization) ...................coiiiiiiiniiiiiiiiiiianannn,

IV.  Telephone NO. Of CHENt. ......c.iniititii e e e

16
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vi.  Duration of Contract (date)

(Attach documental evidence of existence of contract)

3. Name of 3rd Client (organization)

I.  Name of Client (OrganizZation)...........c.eueeueirie ettt ettt eeerenseeenraeeanens

ili.  Name of Contact Person at the client (0rganization) ................coevevreriiiireriiiiniirenenannnns

IV.  Telephone NoO. Of CHENt. ......o.iniieiti e

V.  Value of Contract

Vi.  Duration of Contract (date) ...........cooiriiriiiiii e

(Attach documental evidence of existence of contract)

4. Others

17



Form PQ-7: Litigation history

Name of Contractor/SUPPIICT. .....ue ettt e e et e e e e e e anaees

Contractors/Supplier should provide information on any history litigation or arbitration resulting from

contracts executed in the last five years or currently under execution.

Year Award for or against Name of client cause of Litigation and matter in Dispute
Disputed Amount (current value Ksh........................... or Equivalent). The Kirinyaga Central NG-
CDF invites interested and eligible suppliers, service providers, consultants and contractors for the supply

and delivery of goods, works and services to the Kirinyaga Central NG-CDF for the period ending FY
2023-2025

18



FORM PQ-8: SWORN STATEMENT

Having studied the registered information for the above project we/l hereby state:

a. The information furnished in our application is accurate to the best of our knowledge.

b. That in case of being registered we acknowledge that this grants us the right to participate in due
time in the submission of a tender or quotation when invited/requested to do so by the Kirinyaga
Central NG-CDF committee.

c. When the call for Quotations is issued the legal technical or financial conditions or the
contractual capacity of the firm changes we shall notify the Central NG-CDF committee and

acknowledge your right to review the prequalification made.

d. We enclose all the required documents and information required for the prequalification

evaluation.

e. We confirm that we have not been debarred from participation in Public Procurement and have

no litigation procedure in process.

APPLICANE’S NAMIE «oovveiiiniiiiniiiniiiieiitnteineireetosscsssssssssosssssssssssssssssssssssnssssnsons
Represented DY ...ueiiiieiiiiiiiiiiiiiiiiiiiiiiieiiiiisiiiesssisiessstosesssssssssssssssscsssnsees

SIGNALUIE +euuntiiiiieiiiiintiiiiietietiestestesttosesstosssssessessssssssssssssssssssssssssnsssssssssss

(Full name and designation of the person signing and stamp or seal)
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